iMS -- How To Apply for a Roofing Permit

Log into iMS

° Go to iMS by either going to ims.lakelandgov.net or locating the CED Portal (iMS)
link on our website (Wwww.lakelandgov.net). Make sure you select “User” and not
"Guest” to log in. You will not be able to apply, pay fees, or access your Dashboard if
you log in as “Guest.”

When you log in you will be taken to the homepage.

Complete the Permit Application:
e From there you select Apply for Permit:

For germits and prajects that nomally require signed and seated dramings. you will recebve am emal it

# ProjectDox (ePlan)

# Business Licenses (BTR) & Contractor Registration
N

. Lisi bo Existing Regitration

* dpply for BTR
Q1 Seasch BTR Q Search Location. + Feghter

€ Search Contracton

° From there you will choose your permit type. Choose Roof.

+ Permit Type

Please select a type of Permit

Building Residential

single Family; Duplex; Manufacturedrmobile Home
Building Conmmercial
Electrical

Mechanical

includes all HvaC and Commerncial Refrigeration & Hoods

Flumbing

Demolition

Dl



° Choose which SubType. For this example, we're choosing residential.

<+ Record SubType

B Roof

Please select one

Commercial

© Residential

N Cupiens Manufactured.Mgh

Enter the address for the permit. You may want to enter just a partial address to make
sure that you can find the address you are looking for. *Make sure that you pick the

one with JUST the address and not anything that says “sgn”, “wtr”, etc.
Once selected, click next.

© Permit Location

B Recf | Residential

Enter the address for the permit

+ Use Map

MEgL BesorEbe o0 OS5 4Rutled Spvice

Begin Typing to search. Select & valid badress from the dropdown.

111 LAKE HOLLINGSWORTH DRt
LAKELAND, FL 33801

G Select Linguage ¥

° Enter a title and description for your application:

[2) Permit Description

A Reoof | Residential

Please enter a title and description for your application

Joby Description €« Reroof

Permit SCope « Tear off all shingles

Floxig #2187 3 Semription of the work Datng pprformed



Enter your permit information:

£ Permit Information

B Roaf | Residential

AN N N N N NN
for DEPR Product Approval Search

Application Information

Job Value « 52,400.00

Structure Type « Single Family b
Roof Type « Shirgle W
Humber of Squares « FL]

Ot 3qaare i3 10 by 107

Installation Type « Tear Off b

Florida Product 544 1
Approval Number(s)

D - C

Enter your contact information

@ USER Ernulation Mode:

[&} Contacts

B Reef | Residenzial

Chor Izl | & Applicant (John Smith)

Pirase walt for [i5E [0 PopWate, G0 AL press emoer.
Full Hamer

1@ Property Owner (FLORIDA SOUTHERN COLLEGE)
AEC Number

Street Addness.
ddress
City
State == SELECT ONE - e
Zip &
gbibe NumDer (B43) B34-6000
Email Address. JSmith202 ¥ Egmail.com

Country

@ - CED

G Select Language | 7




Read and accept the Legal Acknowledgement

A Legal Acknowledgement

B Roof | Residential

IT 15 THIE OWHERS RESPONSIBILITY TO COMPLY 'WITH THE PROVISIONS OF SECTION 469,003, FLORIDW STATUES, AND TO HOTIFY THE DEPARTMENT OF ENVIRONMENTAL
PROTECTION OF HIS OR HER INTENTIONS TO REMOVE ASBESTOS, WHEN APPLICABLE, M ACCORDANCE WITH STATE AND FEDERAL LAW.
The 2020 Building Code i in effect.

Appication 5 henetry made for a building permit to do the work 25 briefly described above and in consideration of the isuance of such Permit, | agree that this application &5
subject to being built as referenced to the applicable approved plans and in accordance to the Zoning Ordinance, Building Code, and other ordinances of the City of Lakeland
and Laves of the State of Florida applicable thereto. it & understood that amy deviation from the information contained henein uniess approved by the Bullding inspector will
render the: busiding penmit null and vosd, | agrew that this propevty witl ned be occupled or used until any and all damage done 1o streets, curs, sidewalks or cther puELc of
private property has been compietely and saticfactority repaired or replaced and all driveways will be completed under permit and approval from the Building inspection
Ditvision, Alsa, the property wil not be cccupled until after a Letter of Completion or a Certificate of Ooupancy i acquired upen completion of Al applicable frgpections: |
heretry certify that the information set forth above s true and correct and that | am the property owner or bessee, of acting as the agent of either and have been authorized
by Ehesim by ke this application.

o Dy

G SelsetLanguage | ¥

Review your Application Summary. Upload necessary files. Click submit when done.

Application Summary

M Roeyf | Resh

(A A LA AL L LA L L. LS .. ...
Final Step - Confirm Details and Click Submit Below

000

©

John Smith ahait 2023.... 1HETI0E
111 LA GSWORTH DR Contractar
LAKELAND, FL 33801 Property Qwner FLORID SOUTHERN CO...
24281921 2000004030
@ Job Description @ %
shingle tear off rerool
Permit Scope
2,4000
r4 & Permit Information & Acknowledgements.
i Prodiuct Approval 54441 QL“““‘W"" 1U2T0TF
Teear Off
£2,400,00
%
Shingle
Single Family
Hiso 4 M Subsmit

G Select Language | ¥



Once you're at this screen, click the permit number button to view the submitted
permit.

of Create Confirmation

_R Roof | Residential

# Hory ‘ H BLDZ4-00110 l + Anather

5 SelectLanguage ¥

Your permit is submitted.
[ BLD24-00110 000

B Roof | Residential
otal Charges

Submitted 01/18/2024
Lo L $31.50 licant Joihn Serith
1" HOLLINGSWORTH DR 0000 S

Contractor
LAKELAND, FL 33801 Property Owmer John Smith
242819212000004030 Balance Due §31.50

@ Job Deséription o
Update House Wiring

Permit Scope

Rewire house to code

Unschedubed — Hotice of Commencerment
Unscheduled
Unschedubed
Unscheduled

@ @ Location & Permit Description

s & Permit Information a A Acknowledgements

RA-1,RE-1 I-esa Acknowiedgement 0170372024
Ho
Affordable H Mo
Age Restricted Ho
Bathrooms
Bedrooms
B
Maria Boothby

# Home



