iMS -- How To Apply for a Window/Door Permit

Log into iMS

e Go to iMS by either going to ims.lakelandgov.net or locating the CED Portal (iMS)
link on our website (www.lakelandgov.net). Make sure you select “User” and not
"Guest” to log in. You will not be able to apply, pay fees, or access your Dashboard if
you log in as “Guest.”

When you log in you will be taken to the homepage.
Complete the Permit Application:

o From there you select Apply for Permit.
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° From there you will choose your permit type. Choose Building Residential.

+ Permit Type

Please select a type of Permit

Building Residential

Building Commercial

Electrical

Mechamical

includes all HYAC and Commercial Refrigeration & Hoods

Plumbing

Gas

Roof

Solar

Demolition



o Choose which SubType. Choose SubType Windows & Doors.

4+ Record SubType

B Building Residential

Please select one

Mews Single Family

Construction of compdete new single family homs

Mews Duplex

Construction of complete new duplex ftriplex

Accessory Dwelling Unit

Dwelling unit detached from primary structure
Mobile/Manufactured Home Setup
Accessory Structure
ton-dwelling unit including sheds & detached garages
Driveway

Remodel/ Alteration

includes work being complsted wnder =xisting roof

Addition

includes pool cage, screen enc ached carport, and glass room

Windowes & Doors
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Enter the address for the permit. You may want to enter just a partial address to make

sure that you can find the address you are looking for. *Make sure that you pick the
° one with JUST the address and not anything that says “sgn”, “wtr”, etc.

Once selected, click next.

@ Permit Location

B Roef | Resigentiol

Enter the address for the permit

+ Use Map
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Begin Typing bo search. Select a valid address from the dropdown.

111 LAKE HOLLIMGSWORTH DR
LAKELAND, FL 33801
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Enter a title and description for your application:

[3) Permit Description

B Buiidting Resicential | Windows & Doors

Please enter a title and description for your application

Job Description O« Change out windows

Permit Scope s 5 windows size for size on north and eastern sides of home

Firase #ber & Sescription of the work Seing performes

o - D

Enter your permit information:

£ Permit Information

R Buitding Resicentiol | Windows & Doors

for DBPR Product Approval Search

Application Information

ool Value & 55,000.00
Window Irstallation? () ves
Humber of Windows « 5

All Windaws Size-for- ) ves
Sipe?

Door Installation ) ves
Number of Doors H
All Doors Size-for-Size? () ) bo

Product Approval 54841
Humier(s) =

Enter your contact information. -

(&} Contacts

B Reef | Residential

y available contacts.

I & Applicant (John Smith)
Piease wail for [T (o papwiate, Co mor press ener.

Fullame [ & Property Owner (FLORIDA SOUTHERN COLLEGE)
AEC Numiber
Striet Address
Agddress 2
City
State e SELECT OME =
Tip &
Higbile Number (B43) B34-6000
Email Address Bmith20zxEgmail.com

Country
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Read and accept the Legal Acknowledgement.

A Legal Acknowledgement

B Roof | Residential

I 15 THE QWS RESPONSIBILITY TO COMPLY WITH THE PROVISIONS OF SECTION 465.001, FLORIDA STATUES, AND TO MOTIFY THE DEPARTMENT OF ENVIRONMENTAL
PROTECTION OF HIS OR HER INTENTIONS TO REMOVE ASBESTOS, WHEN APPLICAELE, I ACCORDANCE WITH STATE AND FEDERAL LAW,
The 2020 Building Code s ini effact.

Application & hereby made for a building permit to do the work 2 briefly described above and in considération of the Bsuance of such Permit, | agree that this application is
subject o being built as referenced to the applicable approved plans and in accordance to the Toning Ordinance, Building Code, and cther crdinances of the City of Lakeland
and Lavs of the State of Florida applicable thereto. it i understood that amy deviation from the: information contained herein unless approved by the Buitding inspector will
render the buSiding permit null and vesd, | agrew that this property wiil not be occupied or used unbil amy and all damage done Lo strestls, Curbs, sidewalks or cther pubiic of
private property has been completely and satisfactority repaired or replaced and all drivewarys will be completed under permit and approval from the Building inspection
Dvigion, Alse, the property wil not be cocuphed until after a Letter of Completion of & Certificale of Oocupancy i SOgUinsd Lpon completion of ai applicable rapections. |

heneby certify that the infarmation set farth above b trus and correct and that | am the property owner or bessee, or acting as the agent of ither and have been authorized
by them ko make this application.
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Review your Application Summary. Upload necessary files.

Application Summary

W Roof | Res

Final Step - Confirm Details and Click Submit Below

@ 0 0‘ Applicant John Smith Screenshot 2073,

™ V272083
GSWORTH DRt Contractor

U\KEL-I-HO FL 33801 Praperty it FLORIDA SOUTHERN CO...
24ZB1F2 12000004030

@ o Description @

shingle tear aff rerool

Permilt Scope &
2,4000
& Permit Information A Acknowledgements
t Approv 54441 LEEHAW 1L
" e Tear Off
§2,400.00
26
Shingle
Single Famity
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