iMS -- How To Apply for a Mechanical Permit on iMS

Log into iMS

e Go to iMS by either going to ims.lakelandgov.net or locating the CED Portal (iMS)
link on our website (www.lakelandgov.net). Make sure you select “User” and not
"Guest” to log in. You will not be able to apply, pay fees, or access your Dashboard if
you log in as “Guest.”

When you log in you will be taken to the homepage.

Complete the Permit Application:

e From there you select Apply for Permit.
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° From there you will choose your permit type. Choose Mechanical.

+ Permit Type

Please select a type of Permit

Building Residential

Single Family; Duplex; Manufactured/Mobile Home
Building Commercial

Mechanical

£5 all Hvad and Commercial Refrigeration Gigifids

Plumbing

Gas

Roof

Solar

Demolition

Pool



o Choose which SubType. For this example we are choosing residential.

+ Record SubType

B Mechanical

Please select one

Commercial

Enter the address for the permit. You may want to enter just a partial address to make

sure that you can find the address you are looking for. *Make sure that you pick the
one with JUST the address and not anything that says “sgn”, “wtr”, etc.

Once selected, click next.

© Permit Location

B Mechanical | Residential

Enter the address for the permit

o Uze Map

MOSE acourate on a GF-enabled device

Begin Typing to search. Select a valid address from the dropdown.

111 LAKE HOLLINGSWORTH DR
LAKELAND, FL 33801
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° Enter a title and description for your application.

[£) Permit Description

B mechanical | Resigential

Please enter a title and description for your application

Job Description O+ Change Out Condensor and Air Handler

Permit Scope » Replace 2 TON A/C unit

Please enter a description of the work being performed

o -



Enter your permit information.
£ Permit Information

[H Mechanical | Residential

Please enter all required information

on Information

Job Value = 53,000.00
Structure Type « Single Famity w
sir Hondler ) ves
Replacement

Hew Air Handler 7
Tonnage =

concenser D) ves
Replacemeant

Hews Condenser 1
Tonnage

Duct Work ) ves

O -~ D

Enter your contact information.

[8} Contacts

Ml Mechandsal | Residential

& Contractor

1 & Applicant (John Smith)

Pirase wait for [t to pepwiate, o mof press enfer,

Fuame 16 Property Owner (FLORIDA SOUTHERN COLLEGE]

AEC Humber

Street Address

Addreds 2

City
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Mobibe Number
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Country

@ - G

& Selest Language | T

Read and accept the Legal Acknowledgement.

A Legal Acknowledgement

Ml Mechanical | Residentiol

T 5 THIE OWHERS RESPONSIBILITY TO COMPLY WITH THE PROVISIONS OF SECTION 469,003, FLORIDA STATUES, AND TO NOTIFY THE DEPARTMENT OF ENVIROMMENTAL
PROTECTION OF HIS OR HER INTENTIONS TO REMOVE ASBESTOS, WHEN APPLICABLE, I ACCORDANCE WITH STATE AND FEDERAL LAW.
Thee 2020 Building Code i in effect.

Application & henety made for a building permit to do the work a5 briefly described above and in consideration of the isuance of such Permit, | agree that this application i
subject o being built as referenced to the applicable approved plans and in accordance to the Zoning Ordinance, Bufiding Code, and other ordinances of the City of Lakeland
and laves of the State of Florida applicable thereto. it & understood that any deviation from the information contained herein uniess approved by the Building inspector will
render the bSiding permit nul 3nd vesd, | agree that this props iy will nod be oocuphed or umed until Ay and all damage gors 10 Srests, Curls, Sidevalks or olher public or
private property has been compietely and satisfactorily repaired or nepiaced and sl driveways will be completed under permit and approval fram the Building inspection
Drivigion, Alse, the property will not be ooccupsked until after a Letter of Completion o & Certificate of Oocupancy’ i aoquired wpon completion of 50 applicable frapections. |
heretry certify that the infarmation set forth abave B true and comrect and that | am the property gwnér or lessee, or acting as the agent of either and have been authorized
by them ko make this application.

& Select Language | ¥



Review your Application Summary. Upload necessary files.

Application Summary
[ mecharical | Resieatiol
A A A LA LA LA LA L LA LA LWL L LAL LA L L ..

ep m Details and Click Submit Below

4 Location & Permit Description

@ pration

eo 0. Applicant John Smith

111 LAKE HOLLIHGSWORTH DR oalraobor
L L Progerty Owner FLORIDA SOUTHERN {0...
24281921 2000004030

@ o Description 9w

Sirgle Family Condensor and Air Handler Replacensnt

FErmit Scope &
53000 Change cut 2 TOM A/C Unit
g B Permit Information A hcknowledgements
tir Handher Replacement Yes Q Legal Ak edgement 103
Y
Yes
£3,000.00
2
ew Condenser Tonrage i Fi

fure Type & Sangle Family




