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1.) Determine if project is 
in a Historic District 

2.) Download Design Guidelines 

3.) Call Community Development 

4.) Complete an Application for Certificate of Review 

A. 
In House Review 

B. 
Design Review Committee 

Small-Scale Project 

C. 
Design Review Committee 

Large-Scale Project 

Staff review and approval 
of Certificate of Review 

Apply for Building Permit 

Staff review of application and 
attachments and completion of 

recommendation 

Presentation to HPB/DRC for 
Final Approval 

Apply for Building Permit 

Staff review of application and 
concept documents.  Staff 

assistance in prepping applicant 
for concept review. 

First presentation to HPB/DRC 
for Concept Approval 

Staff consultation with applicant 
to incorporate HPB/DRC comments and 

completion of recommendation 
 

Second presentation to HPB/DRC 
for Final Approval 

Apply for Building Permit 


