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To create an exceptional City that celebrates 
diversity; offers sqfe, attractive 

neighborhoods; economic opportunity; 
quality public spaces; cultural enrichment; 

and visual beauty. 
PUBLIC WORKS 

PUBLIC WORKS 

ENGINEERING DIVISION 

To: 

From: 

Date: 

Subject: 

All City of Lakeland Right of Way Use Permit Applicants 

David Stroud, Engineering Tech I 

January 22, 2024 

Instructions and Basic Requirements for Obtaining a Right of 
Way Use Permit 

Let me begin by saying "Welcome to the City of Lakeland." Some of you have been 
living in, or have been doing business in the City for many years, and some of you may 
be newcomers to the area. If you have never done business with the City before, let me 
assure you that we will make every effort to help you through the permitting process. 

First, let's start with the possible reasons why you might need this permit. This permit is 
primarily for commercial activities. Meaning that when a business is constructed next to a 
City maintained street, the improvements that are to be built within the right of way of 
that street require this permit. Driveways, sidewalks, and utilities, are just some of the 
items this permit covers. Repair of an existing feature, or utility, in the right of way 
would also require this permit. Work within a City dedicated easement, or work on City 
property would also require this permit. 

In general, this permit would not be used for residential issues. One exception would be if 
you were renovating an existing home and you needed to set a dumpster in the street or 
next to the roadway. Your dumpster contractor, or yourself could apply for the permit. 

If you are going to be doing non-utility work, there will be fees involved. Please refer to 
the chart contained in this package for a schedule of those fees. Permits that require the 
payment of fees must be submitted through the IMS system. 

https://ims.lakelandgov.net/ims/Account/Login

Any work taking place in the right of way requires "Maintenance of Traffic". Simply 
put, you need to make sure the motoring public has enough warning that they are 
approaching your work zone, and that you provide a safe passage through it. If this is not 











and complete compliance with all such laws or statutes and to contain such limiting conditions, 

or limitations of liability, or to not contain any unenforceable or prohibited term or terms, such 

that this Indemnification shall be enforceable in accordance with and to the greatest extent 
permitted by Florida Law. 

Name of Organization 

BY: 

Signature of Owner or Officer 

STATE OF : 

Organization Phone Number 

COUNTY OF: 

The foregoing instrument was acknowledged before me this __ day of _____ , 2024 

by _____________ , of ________________ _ 
Printed Name of Owner / Officer Corporate or Company Name 

He/She is personally known to me or has produced _______________ as 
State Drivers License Number 

identification, and did ___ / did not ___ take an oath. 

Signature of Person Taking Acknowledgment 

Printed Name of Person Taking Acknowledgment 

Notary Seal 

Page 2 of 2 















Application Components 

The applicant is responsible for providing the required construction drawings, both in plan and profile 
sections, as required by the Engineering Division staff to fully evaluate the application. 

Applications impacting pedestrian or vehicular traffic shall also include a maintenance of traffic plan 
prepared by an individual with an Advanced Maintenance of Traffic Certification. 

A City of Lakeland approved Building Permit or Site Plan number shall be provided for work associated 
with a building or site. Applications in Tiers 4 and S below are required to provide a building or site permit 
number. 

Construction Requirements 

The applicant is required to perform the proposed maintenance and construction activities in such a manner 
as to not interfere with the property and rights of prior permittees. In case of conflicts, the applicant is 
responsible for securing the consent of prior permittees before relocating or adjusting existing facilities. 
Construction shall be scheduled to accommodate special use permits identified at the time of permit 
approval. 

All construction shall conform to the City of Lakeland Engineering Standards Manual. 

Insurance and Indemnification 

The applicant must provide insurance coverage in amounts satisfactory to the City's Office of Risk 
Management and agree to Indemnify and Hold Harmless the City of Lakeland against all damage claims 
arising from the permitted activity or use of the right-of-way. 

Review Period 

The City of Lakeland shall review perm.it applications as expeditiously as possible. In general, permits 
will be reviewed and approved or denied within fifteen business days. The additional review and 
coordination involved in right-of-way use permits in the Downtown Area may require up to twenty 
business days. 

Permit Fees and Durations 

All permits shall have a specified duration, start date, and expiration date. Standard permit tiers and 
applicable fees are identified below. Where conflicts exist between tier criteria, the higher tier shall apply. 
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